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Table 1: Identify what is currently known and still needed about the job seeker
Table 1: This table organizes what you currently know about the job seeker and what you still need to learn. There are 22 blank cells.
	About the job seeker
	Best information (to date)
	Need to learn

	Picture of life today. What takes place in a typical day/week, including human service programs, community events, home activities, and chores? How full/empty is the individual’s schedule? Who are their friends and regular associates?
	
	

	History. List past experiences regarding work, school, human services, home, and family. How have these experiences shaped the individual’s life?
	
	

	Personal assets. What personal characteristics, attributes, skills, and interests will help in finding a good job?
	
	

	“Society barriers”. What kinds of false beliefs/stereotypes does this person face due to their disability? What is the potential negative impact? 
	
	

	Functional barriers. Limited experiences of the valued world (walking, hearing, seeing, learning), lack of confidence, behavioral challenges, health difficulties, stamina, transportation, etc. 
	
	

	Learning style. How should information best be organized for instruction? What should be avoided/what doesn’t work when giving instruction?
	
	

	Academic skills. Including degrees or experience with basics such as reading, math, time, money, etc. 
	
	

	Work ideas. Ideas presented by the individual, their family members, and others.
	
	

	Connections/networks. Family, friends, neighbors, and others who may provide employment connections.
	
	

	Transportation. 
	
	


Table 2: How will you discover what you still need to learn?
Table 2: This table allows you to plan activities and time in order to learn what you still need to know about the job seeker.  The table contains 21 blank cells. 
	Structured time (Activity? Purpose?)
	Interviews (With whom? Purpose?)
	Record review (Records? Purpose?)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Table 3: Conditions for success
Table 3: This table organizes what you want to seek (look for) in a job/workplace and what you want to avoid in a job/workplace for this job seeker. The table contains 6 blank cells.
	Conditions
	To seek
	To avoid

	Activities/tasks
	
	

	Environments/places
	
	

	Groupings of people
	
	


Table 4: Note job seeker preferences and contributions (skills) essential to consider when seeking employment  
Table 4: This table lists those things to keep top of mind as you learn about companies, their culture, and labor needs. It will help you determine if this could be a good fit for the job seeker. The table contains 2 blank cells.
	Preferences
	Contributions
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