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Sample Employer Contact Log 13

4 //ison Orf/‘z

Employment specialist: for client: _ Ke/ly .

Business/location: Sa/ s Diner

Date of contact: _2/12/20xx

Name of contact person: Chris SHanover

Does this person have hiring responsibilities? X Yes [] No [J Unsure

Purpose of the contact: 7o set wup an appoirntment o come back and learn aboud

diner.

Information learned about business or other notes: 4PPZ" scheduled For 2/15/xx.

Outcome/plan to follow up: Pre/%zre for qppo/nimenz‘ éy c/e\/e/op/nq /st oFf

?L(e\SZ‘/'onS .

Supervisor signature Date reviewed
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Employment specialist: Allison Ortiz for client: _ Ke//y &

Business/location: Sal 5 Diner

Date of contact: __2/15/20x

Name of contact person: Chris Hanover

Does this person have hiring responsibilities? X Yes [J No [] Unsure

Purpose of the contact: 7o learn aboud the Aaél‘neSS——eSpeC/a//y F£ood prep
poS 1lions.

Information learned about business or other notes: Y2 /0oks For someone who

walks in” with a srile on their face.” Good tear p/ayers are rea//y

important. Usually wants pecple who can perform more 2han one position,

V.Y a_)/'///'ng o make accommodation. Food prep imoles a /ot of ork on
the salad éar—-asaa//y in Zhe morn[ng 2‘/7/-0415/7 the lunch howr. Also Ma,@ng
ice Zea, éa,é/‘ng Frozen pies, dishing out Servings of pudding... Speed I's

Hhelpful beit sowunds like the rost important Z‘/]fng lo Airm IS Someone who

’s reliable and able Zo 385 a/onﬁ with others in the kitchen. Business is

Slow now but uswally picks wp in March.

Outcome/plan to follow up: Send Z‘/mn,é—-yoa note toporrow. Stop back next
week to talk aboud Ke//y.

Supervisor signature Date reviewed
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