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OVR SE 1 
(rev. 10/2024) 

Kentucky Office of Vocational Rehabilitation 
PCEP Activity Note  (Discovery)

BASIC INFORMATION 

Individual Name Counselor Name 

Provider Name Employment Specialist Name 

Total Billable Hours for this activity 

Please Note: Only direct service to the individual is considered billable.  Direct 
service is time spent with the individual or on behalf of the individual.  Attempt 
to contact the individual, transportation time to meet the individual, etc. are not 
considered billable. 

ACTIVITY 

Clearly describe the discovery activity that was conducted with or for the 
job seeker on this day to get to know them better. 

Date of Activity Exact time activity took place 

Activity Description 
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RESULTS 

Clearly state what was discovered about the individual during the activity 
that will aid in developing a vocational goal and achieving competitive 
integrated employment. 

What was learned 

Other important information 

NEXT STEPS 

This section is used to keep the discovery process on track.  Provide 
detailed information about what your next discovery activities will be and 
why you chose the activity. 
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What else would you like to discover? 

What do you plan to do to achieve this discovery? 
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When and where will the next activity take place? 

Submit to the counselor by the 5th of the month, or within 5 days of the last 
Discovery Activity. 

The Kentucky Office of Vocational Rehabilitation does not discriminate on the basis of race, color, 
national origin, sex, age, religion, disability, genetic information, marital status, sexual 

orientation, gender identity or expression, veteran status, pregnancy or affiliated medical 
condition, marital or familial status, or any other status protected by

applicable law.


	PCEP Activity Note
	Basic Information
	Activity
	Results
	Next Steps


	Consumer Name: Randy Norton 
	Counselor Name: Lisa Jones
	Provider Name: Cardinal Employment
	Employment Specialist Name: Lori Barrett
	Total Billable Hours for this activity: 3
	Date of Activity: 2/20/2025
	Exact time activity took place: 10:00 am - 1:00 pm
	Activity Description: I went to Randy’s house to meet with him, his mother Jan, and his father Tom, at his home in Burlington, Kentucky as planned on February 20th.  I wanted to learn more about Randy’s gifts, interests, skills, abilities and any other information that will help Randy find a good job.  I wanted to learn more about his family and family dynamics. I also wanted to explain what the Supported Employment process would look like.
	What was learned: Randy’s family seems very supportive of him.  Randy’s dad, Tom, took off work to be at our meeting.  Randy didn’t express himself very much during my visit. I will probably have to rely on observation of him and communication with the family. Randy’s family has been a strong advocate for him all of his life.  Randy didn’t talk or walk on “schedule” so the family took him to different doctors and specialists to learn more about what was going on with him. The people who worked with Randy at school had low expectations, but the family did not give up.  They felt he could do something (work) although they didn’t know what that would look like. When I first arrived at the house, Randy said “Check your money, please.” Mr. Norton, Randy’s dad, explained that Randy collects certain serial numbers on different bills. Randy will trade the amount back to you if you have the bill with the number he needs.  I also learned that Randy attends the Therapeutic Rehabilitation Program (TRP) at Southwood from 8:00-4:00, Monday through Friday.  Mr. Norton showed me the garage where Randy keeps items he has taken apart. He said the neighbors give Randy things because they know he loves to disassemble them.  This is an active interest of Randy’s.  Randy was present the entire time, though he did not initiate any conversation today.  Randy typically communicates one word at a time.  For example, he may repeat one word in a statement of mine to indicate he’s heard me.  I noted that I know Susan at the TRP and he repeated “Susan.”  
	Other important information: I learned today that Randy has an interest in numbers and ordering the serial numbers of currency.  He also enjoys taking things apart that they neighbors give him in his garage.  Randy communicates verbally through repeating a single word or name that has been said.  His family may be able to provide some supports for his employment, possibly providing transportation.      
	What else would you like to discover?: I am interested in learning more about the activities that Randy does at Southwood, his TRP that he attends during the day.  He may also have relationships with the other residents and staff there.  Randy has been employed at Food Lion previously, although it doesn't seem to have been a good fit and it is worth learning more about why that job didn't work for Randy.  It will also be worthwhile to interview anyone who has had a lasting relationship with Randy in order to learn more about his personality and what manner of workplace would be best for him.      
	What do you plan to do to achieve this discovery?: I need to schedule a time to visit Randy at his TRP to observe him and interview some of the staff and residents about Randy.  It would also be beneficial to visit the Food Lion and learn more about Randy's employment there.   
	When and where will the next activity take place?: I asked Randy and his parents if I could meet with him at the TRP and talk to the staff to get more insight into Randy. I promised to contact the TRP staff and, if possible for all, coordinate a visit for Thursday, February 26th.


