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OVR SE 2 
(rev. 10/2024) 

Kentucky Office of Vocational Rehabilitation 
Job Development Activity Note  

BASIC INFORMATION 

Individual Name Counselor Name 

Provider Name Employment Specialist Name 

Vocational Goal Total Billable Hours for this activity 

Please Note: only direct service to the Individual is considered billable.   

Direct service is time spent with the Individual or on behalf of the Individual.  
Attempt to contact the Individual, transportation time to meet the Individual, etc., 
are not considered billable.   

ACTIVITY 

Date of Activity Exact time activity took place 

Activity Description 
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RESULTS 

What was learned 

Does this activity end with the Individual securing employment? (Choose one) 

Is the Individual still satisfied with their vocational goal? (Choose one) 

Does the vocational goal need to be amended? (Choose one) 

If yes, provide an explanation as to why the vocational goal needs to be amended? 
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If the vocational goal needs to be amended, the counselor must be notified 
within 2 business days.   

Other important information 

 
NEXT STEPS 

What would you like to learn more about? 

When and where will the next activity take place? 

 

Submit to the OVR Counselor by the 5th of each month. 

    
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

The Kentucky Office of Vocational Rehabilitation does not discriminate on the basis of race, color, national origin, 
sex, age, religion, disability, genetic information, marital status, sexual orientation, gender identity or expression, 

veteran status, pregnancy or affiliated medical condition, marital or familial status, or any other status protected by 
applicable law. 


	basic Information
	Results
	Next steps

	Individual Name: Randy Norton
	Counselor Name: Lisa Jones
	Provider Name: Cardinal Employment
	Employment Specialist Name: Lori Barrett
	Vocational Goal: Diassembly technician
	Total Billable Hours for this activity: 2.0
	Date of Activity: 4/12/2025
	Exact time activity took place: 10:00 am
	Activity Description: Randy and I have previously met with Jim, the director of Matsushita and had a tour of the facility.  While on the tour, we identified a job disassembling faulty sweepers and sorting their parts into different boxes while identifying the faulty part.  Today, we came to meet with Jim, Eddie, and Pete to allow Randy to try disassembling a vacuum that was faulty.  
	What was learned: Randy and I met Jim at the entryway of Matsushita Manufacturing.  After signing in, we went to a work station where Eddie and Pete work.  They were assembling new vacuums at the time and greeted Randy.  Pete showed Randy how to take apart a vacuum cleaner piece by piece, and sort the parts into different containers.  There are two tools used and 24 different parts total that must be sorted into different bins.  Pete was friendly and engaging in her interactions with Randy, and he paid close attention to what he was doing.  After his demonstration, he asked Randy if he wanted to try it, and he said "yes".  Randy took the vacuum apart with the two tools provided.  Pete guided him through the process slowly, step by step, as to what parts should be disassembled in the correct order.  Randy used the tools provided to loosen screws and bolts and sorted the hardware and the pieces into the correct containers.  The first vacuum that he disassembled took about 25 minutes altogether.  Pete asked at the conclusion if Randy liked doing this, and he said "yes" and smiled.  Afterwards, Jim. Pete, and Eddie met briefly.  They then told Randy and I that they would like to hire Randy as a full-time employee at Matsushita.  They gave us an application and asked for us to complete and to return at 9:00 am on 4/21/2025 in order to begin his onboarding and his first day.  When I talked to Randy about working here, he seemed to be happy.    After the meeting, I dropped Randy off and we completed his application with the help of his parents and secured his SS card, state issued photo ID, and a voided check for his direct deposit.  Randy will have all of those materials available for his first day.
	Does the activity end with the individual securing employment? (Choose one): [Yes]
	Is the individual still satisfied with their vocational goal? (Choose one): [Yes]
	Does the vocational goal need to be amended? (Choose one): [No]
	If yes, provide an explanation as to why the vocational goal needs to be amended: 
	Other important information: With the natural supports that are available and the potential match to a a job that fits his skill set, this could be a great employer for Randy.
	What would you like to learn more about?: Randy has been offered full-time employment at Matsushita.  His first day will be 4/21/2025.
	When and where will the next activity take place?: 4/21/2025 at the Matsushita plant for Randy's first day of work.


