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OVR SE 6 
(rev. 10/2024) 

Kentucky Office of Vocational Rehabilitation 
Supported Employment 
Extended Services Plan

  

BASIC INFORMATION 

Please choose if this is an authorization for Day 1, Day 45, or Day 90. (Choose one) 

 

If this person will receive extended services funded by a Medicaid waiver, this 
plan needs to be developed by the individual’s team. 

All Extended Services Plans must be reviewed, approved, and signed by the 
OVR Counselor.  The plan is due by the close of business the same day of its 
completion.  If there are extenuating circumstances, then it is due no later than 
the close of business the next day. 

 
Provider Name  Name of individual 

Employer Job Title or Function 

Wage per hour Average hours per week 

The consumer is 24 years old or younger (Choose one) 

 
QUESTIONS RELATED TO EXTENDED SERVICES 

Answer the questions with as much detail as you can obtain.  Be as specific as 
you can with your answers. 
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Frequency and Description of On-Site Extended Services-What if anything, do you do with or for the 
employee regarding job tasks? (For example, is job coaching still being provided? If so, provide details.)  
How have you shifted these tasks to the employee and/or natural supports?  How often, and in what way, 
will you follow-up with employee and employer?   
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Frequency and Description of Off-Site Extended Services-Provide the name, title/role, frequency, and 
detailed description of the type of support being provided.  For example: transportation assistance at 
home, medication management, benefits analysis, SSA reporting, therapies, offsite follow-up by the 
Employment Specialist. 
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Description of Natural Supports on the job-Provide the name, title/role, frequency, and detailed description 
of the type of support being provided. 
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Other Important Information-Anything else that may be needed to support the employee, for example: 
safety concerns, criminal history expungement, special medication considerations, etc. 
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Consumer’s Future Employment Goals-These should be person-centered and will change over time.  
Examples include developing relationships at work, increasing efficiency, taking on new tasks, increasing 
hours, career advancement, etc.  (What strategies have you used, and will you continue to use to address 
the examples listed?) 
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How was input obtained for this plan?  (Provide detailed information pertaining to those involved.  This 
should include any information provided by others and how it was used in the completion of this plan.)  
Name of role of those involved-employee, employment specialists, guardian, other support people, team 
members, etc. 
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Number of Hours requested for extended services over the next 45 days. 

Justification of hours requested 

Employment Specialist Signature Date 

OVR USE ONLY-COUNSELOR REVIEW 

Verified that the employment is consistent with the individual’s strengths, abilities, interests, and informed 
choice, and stable employment in a competitive integrated setting has been achieved?  (Choose one) 

Verified that supported employment services documentation has been provided by the CRP and support 
the transition to extended services? (Choose one) 

Reviewed and approve the Extended Services Plan? (Choose one) 

Expected Start Date for Extended Services 

OVR Counselor Date 

The Kentucky Office of Vocational Rehabilitation does not discriminate on the basis of race, color, 
national origin, sex, age, religion, disability, genetic information, marital status, sexual 

orientation, gender identity or expression, veteran status, pregnancy or affiliated medical 
condition, marital or familial status, or any other status protected by

applicable law.


	BASIC INFORMATION
	Questions related to Extended services
	OVR Use Only-Counselor review

	Expected Start Date for Extended Services: 
	Please choose if this is an authorization for Day 1, Day 45, or Day 90: [Day 1]
	Provider Name: Cardinal Employment
	Name of individual: Randy Norton
	Employer: Matushita Manufacturing
	Job Title or Function: Disassembly Technician
	Wage per hour: 18.00
	Average hours per week: 40
	The consumer is 24 years old or younger (Choose one): [No]
	Frequency and Description of OnSite Extended Services-What, if anything, do you do with or for the employee regarding job tasks? (For example, is job coaching still being provided? If so, provide details: 
	) How have you shifted these tasks to the employee and/or natural supports? How often, and in what way, will you follow-up with employee and employer?: I am checking in once a week for one hour to observe Randy working, to speak with him, and to check with his natural supports and his supervisor.  This is being done to ensure that Randy is meeting his performance expectations and is navigating the facility effectively. He is currently naturally supported by two coworkers and his supervisor, who visit with him while he is at work and make sure that he is doing well.  Ongoing job site visits will continue in person throughout the duration of his employment.

	Frequency and Description of Off-Site Extended Services-Provide the name title role frequency and detailed description of the type of support being provided: 
	  For example transportation assistance at home medication management benefits analysis SSA reporting therapies offsite follow-up by the Employment Specialist: I am notifying Randy's parents about his progress at his new job with a text or phone call after each visit.  No other off-site services are being provided at this point.  

	Description of Natural Supports on the job-Provide the name title role frequency and detailed description of the type of support being provided: Randy has natural supports in his coworkers, Eddie and Pete.  They are acquaintances of mine from Lancaster who work at Matsushita Manufacturing.  They are good about greeting Randy when they see him at work and will sit with him during their break.  Randy's supervisor, Meredith, has been supportive of his work there and is quick to respond to inquiries about how he is doing at work. 
	Other Important Information-Anything else that may be needed to support the employee, for example: safety concerns, criminal history expungement, special medication considerations, etc: No other important information at this time.
	Consumer's Future Employment Goals-These should be person-centered and will change over time: 
	 Examples include developing relationships at work, increasing efficiency, taking on new tasks, increasing hours, career advancement, etc: 
	  (What strategies have you used and will you continue to use to address the examples listed?): In the future, Randy may want to be cross-trained to work in other areas of the facility.  He is currently enjoying the stability and repetitive nature of his job.


	How was input obtained for this plan?  (Provide detailed information pertaining to those involved: 
	  This should include any information provided by others and how it was used in the completion of this plan: 
	) Name of role of those involved-employee, employment specialists, guardian, other support people, team members, etc: This plan was written with input from Randy.  His coworker, Eddie and his team leader, Pete, were also involved.  So was his supervisor, Jim.  I also received input from his family.  


	Number of Hours requested for extended services over the next 45 days: 8 hours.
	Justification of hours requested: I am interested in doing a one hour visit weekly to visit Randy and to meet with his supervisor and his coworkers.  Additional time maybe needed for continued training.
	Employment Specialist Date_af_date: 5/19/2025
	Verified that the employment is consistent with the individual's strengths, abilities, interests, and informed choice, and stable employment in a competitive integrated setting has been achieved? (Choose one): [ ]
	Verified that supported employment services documentation has been provided by the CRP and support the transition to extended services? (Choose one): [ ]
	Reviewed and approve the Extended Services Plan? (Choose one): [ ]
	OVR Counselor Date_af_date: 


