Information Organization Form
	About the job seeker
	Best information (to date)
	Need to learn

	1		picture of life today (What takes place in a typical day/typical week including human service programs, community events, home activities, chores? How full/empty is the individual’s schedule? Who are his/her friends, regular associates?)

	
	

	2		history (List past experiences regarding work, school, human services, home, and family. How have these experiences shaped the individual’s life?)

	
	

	3		personal assets (What are personal characteristics, attributes, skills, and interests, that will be helpful in finding a good job?)


	
	

	4		“societal barriers” (What kinds of false beliefs/stereotypes does this person face due to his/her disability? What is the potential negative impact?)
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	About the job seeker
	Best information (to date)
	Need to learn

	5		functional barriers (limited experiences of the valued world, walking, hearing, seeing, learning, lack of confidence, behavioral challenges, health difficulties, stamina, transportation...) 
		
	

	6		learning style (How should information best be organized for instruction? What should be avoided/what doesn’t work when giving instruction?)
	
	

	7		academic skills (including degrees, or experience with basics such as reading, math, time, money...)
	
	

	8		work ideas (ideas presented by the individual, his/her family members and others)
	
	

	9		local employers 

	
	

	10		connections/networks (family, friends, neighbors, and others who may provide employment connections)
	
	

	11		transportation
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	Structured time 
(what? when? where? purpose?)
	Interviews
(with whom? purpose?)
	Record review
(records? purpose?)
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	Conditions
	To seek
	To avoid

	activities/tasks

	






	

	environments/places
	






	

	groupings of people
	






	



	Preferences
	Contributions
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